CURRICULUM VITAE


	OBJECTIVE


I desire to work in competitive environment and execute challenging assignments to the benefit of my employer. This, in turn, will enable me to leverage my skills and abilities to the fullest and enhance them. I believe that growth of both an organization and their personnel has a direct relationship with each other. 

	PROFESSIONAL AND ACADEMIC ACHIEVEMENT  


	Qualification 
	School/College
	Board/ Institution
	Percentage

	Pursuing MBA
	Faculty of Management Studies
	MLSU University, Udaipur
	70% in First sem.

	LL.B.
	M.L.V. Govt. College,Bhilwara
	M.D.S. Uni. , Ajmer 
	55%

	PGDCA
	Vidya College Bhilwara 
	MCRPV University
	72%

	B.Hsc.
	S.M.M Girls College Bhilwara
	M.D.S. Uni.  , Ajmer 
	65%

	H.S.C
	Mahila Ashram Bhilwara
	Raj. Board 
	76%

	S.S.C
	Mahila Ashram Bhilwara
	Raj.  Board 
	65%


AWARDS AND RECOGNITIONS
· First runner up of the university level collage competition.

· First Runner up in the Idea’s Add-Spoof Competition held in Udaipur.

· Worked as a member in the organizing committee of State level Management Fest AAROHAN 07. 

· Working as an active member of NSS and YUVA (NGO).
· Best creative student award at graduation level by Girija Vyas

·  Got first position in college in PGDCA and 3position in college in stream of B.Hsc 

	WORK EXPERIENCE 


INDIA BULLS HOME LOAN Ltd. (From April 2007 to June 2008)

As a Credit Executive:-
Have sufficient knowledge of all requirements and formalities of loan disbursement and related software like CIBIL, etc.
INDIA BULLS LTD. (Since June 2006 to March 2007)

    Job profile:
    India Bulls Ltd. is reputed share brokerage Branch in Bhilwara. The company deals in shares,       derivatives, & commodities markets.
    I worked as a Back Office Executive and Relationship Manager and my job Responsibilities were:
· Debtor’s collection and managing overdue.

· Verification and opening of clients Accounts.

· Responsible for Cash Administration & Management.

· Co-ordination with Bankers.

· Operate BSE /NSE (Odin) Terminal.

· Clients Pay-in & Pay- out transaction.
Anand Rathi (March.2006-June 2006)

Worked as Back-Office Executive 
Job Profile:-  
1. Handling risk management factor.

2. Customer Care 

3. Fully eligible to operate any related software of that company. 

4. Fully knowledge of handling Demat a/c and pay in –pay out 
5. Login forms and a/c handling 

6. Knowledge of IPO 

7. Documentation and customer care 

8. Managing stocks and margin of clients.
	COMPUTER SKILLS


	                 Area
	        Skills

	Operating System
	MS-Dos,Windows 98-00,Xp)

	Programming Languages
	C++, Fox pro, VB, Java Script

	RDBMS
	FoxPro

	Packages
	Ms Office


      Projects:- 

      In PGDCA:

           Project Title: -    Inventory Management     Institute Management 

      In MBA (Summer Internship): In Anand Rathi Mutual Fund deptt Jaipur.

 
Project Title: - Mutual Funds- A credible and essential tool of wealth creation.
	STRENGTH


      Hardworking, Career focus & willing to learn, Sense of Responsibility   

& Determination.      

	PERSONAL INFORMATION


	Father’s Name
	:
	Mr. Prabhudas Ramsinghani

	Gender
	:
	Female

	Language Known 
	:
	Hindi, English

	Permanent Address 
	:
	Opp. Punjabi Gurudwara

Sindhu Nagar,Distt-Bhilwara - 311001 


REFERENCE
1.
Dr. Karunesh Saxena

Director, Faculty of management Studies.


Udaipur (Raj.)


M- +91-99280-74007
Neeta Ramsinghani 


D/o Prabhudas Ramsinghani


Opp. Punjabi Gurudwara


Sindhu Nagar,


Distt-Bhilwara - 311001 


Email: - � HYPERLINK "mailto:neetaramsinghani@yahoo.com" ��neetaramsinghani@gmailcom�, ramsinghanineeta@yahoo.com.


M.No:  9785090741, 01482-228359


	

















